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Calgary Board of Education

International Student Program

Dear Family,

Thank you for your interest hosting international students for the CBE!

While in Calgary, students will be staying in Canadian homes and we are now accepting
applications from host families for various programs who:

speak English as the primary language in the home;

have time to spend with students assisting them with transportation, school registration etc.;
will include the students in their day-to-day family life;

will be willing to take the students on outings;

have a private furnished bedroom for the student;

preferably have a main or upper floor bedroom (basement rooms may be considered if they
conform to legal requirements which are a 2 x 2 foot window opening Egress Code size
requirement, are bright and airy and have a bathroom with shower nearby);

have internet connection available for use by student

will be available to do some driving including pick up and drop off (students are expected to
use public transportation for the most part but there will be times when a ride will be
needed).

Please note that designated CBE employees will carry out a site visit, interview and reference
checks. We are always looking for new host families to meet demands. From time to time,
there are more homestay families than placements and meeting the above conditions does not
guarantee a site visit or the placement of an international student.

Also, according to Calgary Board of Education policy, all successful host families are required to
have a Security Clearance (Volunteer) for every individual 16 years or older living in the home.
This will be facilitated after mutual agreement by the Calgary Board of Education and your
family that you will be participating. See attached information sheet for specific details.

If you are interested in applying for this program, complete the attached application form, sign
the homestay guidelines and return them to my attention. If you require any additional
information about the program, please do not hesitate to contact me.

Sincerely,

Kim Horricks Leah Arkley

Homestay Coordinator Homestay Coordinator
Email: klhorricks@cbe.ab.ca Email: Imarkley@cbe.ab.ca
Phone: 403-817-7719 Phone: 403-817-7717

Fax: 403-294-8299 Fax: 403-294-8299
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Calgary Board of Education :\:’

International Student Program
Host Family Profile

Application Date

(Day) (Month) (Year)

Host Parent #1:

Last Name First Name: Date of Birth:
C Male C Female Phone (W) Cell:
E-mail: Occupation:

Host Parent #2:

Last Name First Name: Date of Birth:
C Male C Female Phone (W) Cell:

E-mail: Occupation:

Address: Postal Code:

Home Phone Fax

Community: Nearby Schools:

List & describe all other members of the household (16 yrs & over require police security check):
NAME (Last, First) GENDER BIRTHDATE RELATIONSHIP OCCUPATION
(month/year)

Language(s) spoken at Home

Type of Placement Preferred

We would prefer to host: ¢ Females only C Males only C Either

At the Calgary Board of Education, there are a variety of hosting opportunities available year
round. Please indicate any of the following that you would be interested in participating in:

C Long Term Minor* Placements (6 months to one year)

C Short Term Minor* Placements (two weeks to one month)

C Short Term Adult Placements (one month)

C Long Term Adult Placements (two months to one year)

*Minors (15-18 years old). If you wish to host minors, please ensure that you have read the document entitled
Custodianship Guidelines, which is available on our website for more information.



About Your Home

How many guest rooms are available? Main Upper Basement*

*(Basement rooms must have a window opening of 2 x 2 feet to serve as an Emergency exit to meet
Egress Code).

Describe the guest room(s) and contents: Bed: C single C double C queen
C desk C chair C bed side table C lamp C window C closet

Other (describe):

Describe your home: sq ft. storey bedrooms bathrooms

Does your home have the following? C smoke detectors C fire extinguisher

C security system C internet access
Is your family: C home owners C renters
Does your family have: Building/content insurance C yes C no
Liability insurance in place C yes C no

Describe your neighbourhood:

About Your Family

Smoking: Does anyone in your household smoke? C yes C no
Student(s) would be permitted to smoke C outside C inside C not at all

Can your family provide a stable and emotionally healthy home environment free of alcohol/drug abuse,
depression, marital discord, etc? C yes C no

Does your family have pets? C Yes C No If yes, provide details:

Does your family have any musical instruments? C Yes C No If yes, list:

Does anyone in your family have any registered firearms? C yes C no
If yes, firearms must be properly secured and not easily accessible.

Dietary restrictions: C vegetarian C allergies to Other:

Why is your family interested in hosting?

Prior hosting experience:

Tell us about your familyd sharacter/profile (feel free to attach another sheet and photo)

Family hobbies / interests / likes:

Family dislikes:




References

Please provide contact information for 3 references that have known your family for a minimum of 5 yrs.
Please be sure to contact your references to get permission to provide their contact info to the CBE:

Name Phone # Email

How did you hear about the Calgary Board of

C Community Newsletter (which one?)

C School Newsletter (which one?)

C Friend / word of mouth

C Other

_Police Security ClearanceCheck ...

Please note, as per Calgary Board of Education policy, it is mandatory for all members of the host family
household 16 years of age and older to have a Security Clearance (Volunteer) with the CBE.

ThePl ease complete the 6Clearance Application Form for
Coordinator to pick up during the site visit to your home. All individuals 16 years or older living in the
home will also need to provide photocopies of 2 pieces of government issued ID, one with a photo.

Please have both parents in a two-parent household complete the following section:

Homestay Parent 1: Homestay Parent 2:

Name: Name:

Do you have a criminal record for which you Do you have a criminal record for which you

have not received an official pardon? have not received an official pardon?

No Yes No Yes

Have you completed a CBE security clearance Have you completed a CBE security

application previously? clearance application previously?

No Yes If yes, where No Yes If yes,
Date where Date

By signing, you are agreeing that you have read this document and agree to the terms stated here.
You are also agreeing to notify the Global Learning Servcies of any new criminal charges at the
time the charge is made.

Signature Signature

Date Date
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Calgary Board of Education

International Student Program

Guidelines for Host Families

By signing this document, all members the host family parents agree to abide by the conditions
described herein. Itis important to read this document carefully. Each parent (in a two-parent
household) MUST sign this document.

Host family parents will:

i

Pick the student up at the airport (unless otherwise agreed to by the program);
Assist students with payment of school fees and renewal/submission of applications;

Assist students in acquiring a bus pass, setting up bank accounts (if applicable) and ensuring the
student knows how to get to school using public transportation (as necessary);

Provide three nutritious meals per day, seven days a week (unless otherwise agreed to by program).
An evening meal shall be prepared and left if the family is not home for dinner or if the student comes
home late (unless otherwise agreed to by the program). Ensure that the student does not have to
prepare meals for him/herself on a regular basis (unless otherwise agreed to by the program);
Interact with the student on a daily basis and include the student in appropriate family activities;

Provide student with a private bedroom, which no one else will visit for the duration of the program;

Have a discussion with the student about not visiting any private areas of the house, including
bedrooms of other family members, ensuite bathrooms, or any bathroom when someone is present

Provide each student with a key to the house and the code for a residential alarm (if one is used);
Speak English as the primary language in the home when the student is present;

Ensure all monthly rent and deposits are received directly from the student (unless other arrangements
have been made);

Maintain the homestay fee at the rate decided by the CBE with no additional charges to the student;
Ensure that family members and the international student do not borrow money from each other;

Maintain an insurance policy which includes building and content insurance as well as liability coverage
with respect to the student throughout the homestay period;

Contact the International Bureau at the CBE if problems arise between student and family members;
cooperate with the Homestay Coordinator and CBE staff in trying to reach a reasonable, equitable
solution for all concerned;

Contact the International Bureau at the CBE if dealing with any conditions that may impact the ability of
the placement to succeed (marital discord, alcohol or drug use, severe depression, emotional or
behavioural difficulties or criminal conduct by anyone (including children) in the home;



Guidelines for Host Families Continued

Inform the International Bureau at the CBE of all other students or individuals living in the house for a
period longer than 30 days, including those who take up residence after the student arrives;

Agree not to host two (2) students from the same country at the same time;

Inform the International Bureau of plans to be away from the home periods of time longer than 24 hours
during the placement and ensure alternate arrangements with a responsible adult are in place;

Ensure that international students are not required to babysit;
Treat international students with respect and kindness and expect the same in return;
Never resort to abusive, aggressive or otherwise inappropriate behaviour;

Never initiate or participate in a sexually-oriented discussion, the viewing of sexually explicit
photographs, written materials or films with the student;

Always be suitably clothed and covered;
Never touch the student, other than to shake his/her hand in greetings or to say goodbye;

Ensure that plans for family holidays and/or travel where costs are incurred are discussed thoroughly
and that agreed costs agreed to by students and their parents so they can assist in sharing the costs. |If
the student chooses NOT to participate in the activity, inform the International Bureau of your plan to be
away from the home longer than 24 hours and ensure alternate arrangements with a responsible adult
are in place

Take an active role establishing and communicating behaviour standards, curfews and house rules.
Contact the Homestay Coordinator at the International Bureau of the CBE in a timely fashion if unable
to resolve concerns related to behaviour standards, curfew and house rules

Provide the CBE with the information necessary to have a Security Clearance (Volunteer) obtained for
all members of the household 16 years of age and older initially and upon renewal every 3 years. All
information regarding security clearances is strictly confidential and will only be used to determine host
family suitability in accordance with Board policy and the Freedom of Information and Protection of
Privacy Act

Ensure confidentiality is of the utmost importance in order to ensure that the dignity and worth of
students and their parents is honoured

Keep any information provided to them by the Calgary Board of Education including student /family
information, academic report cards, attendance, discipline information strictly confidential and use it
only in the performance of host family duties

Please return any/all originals or copies of student info to the student upon their departure from your
home

Do not disclose, communicate, publish, take, alter, copy, interfere with, or destroy any information
unless specifically authorized to do so by the CBE

Provide a warm, secure, healthy, environment for international students. Homestay parents are
expected to provide reasonable supervision/protection for the student and act as a reasonably prudent
parent.



Guidelines for Host Families Continued

If a student reports that there are problems in the home such as alcohol or drug abuse, sexual impropriety,
inappropriate conduct, or abusive language or behaviour, the student will be removed from the home
without notice and legal action may be taken.

Moreover, the Calgary Board of Education reserves the right to move a student without the usual advance
notice if a situation is unsatisfactory or if problems cannot be resolved between family members and
student. When a student is moved, the family may be required to return a portion of their homestay fee or
may not receive a final fee payment.

The homestay parents understand that the relationship with the International Bureau of CBE is not one of
employee, volunteer or agent.

Homestay parents agree to assume all liability for loss or damage to their home caused by the student(s)
and hereby release the Calgary Board of Education and its agents and employees from all liability arising
out of the participation in the program, including, without limitation for property damage or loss, or the debts,
conducts or actions of the students assigned to the home. Homestay parents understand that the students
are responsible for their own debts, conduct and actions while in the homestay program.

| consent that content provided within this application may be shared in a summary Host Family profile with
the prospective international student and his/her family.

As prospective Homestay parents, we have read, understood and agree to abide by the guidelines
and expectations described above and verify that that all information provided on this application
form is complete, true and accurate.

Homestay Parent 1: Homestay Parent 2:

Name: Name:

Signature Signature

Date Date

The information on this form is collected unrPdway Al b

Act to determine suitability of international student placement and carry out International Bureau
responsibilities under the Board policy. If you have any questions about this form, please contact
International Bureau of the Calgary Board of Education.

Personal information is col | ereedod of Inforthaion atdlPeteciomdfh or ity of Al b
Privacy Act (FOIP) and the School Act. This information will be used to assess host family qualifications and
determine most suitable family/student match. It will be treated in accordance with the privacy protection
provisions of the FOIP Act. If you have any questions about the collection and/or its intended use, please
contact the International Bureau at 403-284-8285.




CALGARY
» POLICE
« SERVICE

A. APPLICANT INFORMATION

POLICE INFORMATION CHECK

Consent to Search and Disclosure of Personal Information
PD 1244 (R2010-04)

PLEASE PRINT CLEARLY IN BLUE INK & FILL OUT COMPLETELY

1) Your Current Family LAST NAME:

Firth Name

| Middle Name(s)

Alias/Nickname/Preferred Name |

2) Have you used any other names?
Birth, married, previous names or legall

| TNo [ ] Yes
If ‘Yes’, Provide Other Names below

4) Gender

3) Date g{ng\irth
L| Male [;\ Female

ly changed your name? M l -

|

5) Place of Birth (City / Province/State / Country)

6) Phone numbers

Residence

)
/

Cell

]

Work

H { }

)

7) How long have you lived in Calgary?

If less than one year, where did you previously reside?

8) Your current residing address

9) Your mailing address (if different)

[" | other (specify),

Apt# and Street Address Apti# and Street Address
CTIyIT own ~ Province Postal Code City/Town Province Postal Code |
10) This POLICE INFORMATION CHECK is for 11) If Police Information Check is for employment or to volunteer -
el i - . -4 —— please provide job description. If for other purpose, specify reason:
L] Employment ! | Volunteer 1 A| Adoption L Immigration

(With What Agency)

for which you have not received a pardon?

[]ves

[1no

12) Practicum 13) 1 will be working/volunteering with: CPS Use Only

[ Paid 1 Unpaid E_| Disabled D Children/Youth VS

|Wf Specify Institution m Elderly D Patients lj N/A

14) Have you ever been fingerprinted for a The information provided is correct:

CRIMINAL OFFENCE IN CANADA Applicant Signature DateWSYigned - -

(Must sign before Police Counter Personnel or Agency Contact)

B. AGENCY SECTION ONLY

*If submitted by an Agency, this form MUST include photocopies of applicant’s identification

CBE School Name

School Contact Please Print School Witness Signature

Volunteer Alberta VOAN #

{Voluntary Organization Authorization Number)

DO NOT WRITE BELOW THIS LINE - CALGARY POLICE SERVICE AREA ONLY

Information Taken by:

(] vs CHECK COMPLETED Applicant Checked by:

CPIC / PERS / CNI

JOIN/PENDING PIMS

FINGERPRINTS






